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International Trade Show Assistant Program (ITSAP)

Program Guidelines

OBJECTIVES OF THE PROGRAM

The objective of the Queensland Government International Trade Show Assistance Program (ITSAP) is to develop and expand export opportunities for Queensland information and communication technology (ICT) and biotechnology firms particularly new exporters and exporters entering new markets.

ITSAP requires that the applicant is committed to exporting and has undertaken the necessary market research and industry intelligence gathering.  

OUTLINE OF THE PROGRAM

ICT

The following activities are considered eligible for assistance under ITSAP for ICT companies:

· Exhibiting at international trade shows and exhibitions (must be expending funds in occupying a booth);

· Participation in an international trade mission/delegation; or

· Undertaking either of the above as an official representative of a Queensland ICT cluster.

BIOTECHNOLOGY

The following activities are considered eligible for assistance under ITSAP for biotechnology companies:

· Attendance at recognised international trade shows and exhibitions;

· Participating in an international trade mission/delegation; or

· Attendance at an internationally recognised biotechnology business partnering event or conference.

Definition of biotechnology business partnering event or conference:
Where activities scheduled include rigorous business partnering, venture capital raising or licensing/joint venture opportunities.  As proof of conference registration, the firm will need to provide substantiation that the event will provide conference streams that are pivotal to actual business development activities i.e. partnering/investment matching seminars that provide face to face opportunities for the firm to develop international collaborations or new business opportunities.
Definition of non eligible biotechnology business partnering event or conference:

Events that are primarily of an academic or scientific nature would not be eligible unless a definite export opportunity outcome is provided.

FINANCIAL ASSISTANCE
An eligible firm/cluster may receive a subsidy of fifty percent (50%) of the total cost of the trade show/mission up to the value of $5,000 each to offset direct expenses incurred for exhibiting at an international trade show and/or participating in a mission.  A cluster may receive a subsidy of up to $10,000 per cluster application.

Examples of expenditure a firm/cluster can claim would be: exhibition costs; marketing costs (i.e. brochures/promotional literature) and air fares. Accommodation, transfers (car hire, taxis, and rail) and meals are covered by a set allowance of $330 per day per person with an additional allowance of $70.00 per day for travel to Europe, Japan, US and UK.

Applicants should be aware that ITSAP is based on a competitive selection process and that they will be required to provide robust strategic and financial evaluations to ensure exhibition at an international trade show and/or participation in a mission is a relevant and viable element of their commercial export plan.  Subsidies are not available for trade shows and/or missions held in Australia and New Zealand.  

Prior approval must be granted for ITSAP subsidies to be paid. 

ELIGIBILITY & SELECTION CRITERIA

Applicants should refer to the eligibility and selection criteria located at the front of the Application Form prior to applying for ITSAP.

KEY DATES

Key dates for the next rounds of ITSAP are advertised on the IIB Website.  

Firms may apply for trade shows/missions occurring between the date applications close for that particular round and up to 12 months thereafter. 

Applications for trade shows/missions occurring before the applications closing date will not be considered.
APPLICATION PROCESS

All applications will be evaluated according to the Program Guidelines, Eligibility and Selection Criteria.  Up to ten (10) ITSAP subsidies for ICT firms and clusters and five (5) for Biotechnology companies, will be allocated on a competitive basis to eligible applicants per round.  Only one (1) subsidy will be allocated per firm/cluster per round and up to two grants per calendar year.  All information provided by applicants will be treated as commercial-in-confidence.  Consideration will be given to the relevancy of the trade mission/delegation according to an organisations/clusters export marketing plan.

It is recommended that interested parties discuss their application with the IIB prior to completing the Application Form.

Each applicant must complete the Application Form and provide relevant documentation on or before the closing date.

No application is approved until a letter of offer from the Department of State Development and Innovation is signed and sent to the applicant.  

Expenditure incurred by the applicant in the period between the closing date and notification of approval may be eligible for this subsidy.  However, please note that travel undertaken prior to formal approval is at the applicant’s own risk. The tradeshow or mission nominated on the application form must occur after and within 12 months of the application closing date.
This subsidy offer will be paid upon return from the approved event and is subject to completion of an ITSAP OUTCOMES REPORT and provision of appropriate documentary evidence.  Applicants may be declined payment if the ITSAP OUTCOMES REPORT is not completed within three months of the approved activity.

Application Forms must be lodged in the first instance to the IIB by email to:  itsap@iib.qld.gov.au.  All applications, both electronic and hard copy must be received by the IIB by 5pm on the closing date.  Please note that applications not received by the specified closing date will not be accepted.  The original documentation can be posted or delivered to either of the following addresses:

ITSAP 
or
ITSAP 

Information Industries Bureau
Information Industries Bureau

PO Box 1449

Level 2, Leighton House

MILTON  Q  4064
Little Cribb Street



MILTON  Q  4064

Applicants will be notified by email or post of the outcome of their application within eight (8) weeks after the specified closing date.  If requested, applicants will be given feedback regarding their application.

FURTHER INFORMATION

To obtain further ITSAP information, speak to your IIB Business Advisor or the ITSAP Program Coordinator:

ITSAP Program Coordinator:
Ms Di Haszard

Phone:  


(07) 3405 5111

Email:   


diane.haszard@qld.gov.a

ITSAP funding and GST

About the Department

· The Department has an ABN and is registered for GST;

· The Department’s ABN is 97 406 359 732 and its effective date of GST registration is 1 March 2001; and 

· For GST purposes, the Department is a Government Related Entity (GRE).

About GST
Under A New Tax System [Goods and Services Tax] Act 1999 [the legislation] and associated tax rulings, the funding paid to your organisation by the Department of State Development and Innovation is deemed to be a ‘taxable supply’ of services.  Your organisation is therefore known as ‘the supplier’ and the Department is known as the ‘recipient’.

You must advise the Department of:

1. Your GST status;

2. The total program cost excluding GST; and

3. The total amount requested excluding GST.

As you are a for-profit organisation, you must have an ABN and be registered for GST if your current or projected annual turnover for all revenue activities (including funding for this project) is $50,000 or more, otherwise the Department of State Development and Innovation is unable to fund your organisation.

If your organisation has an ABN and is GST registered, you have the responsibility to charge, collect and pay GST to the Australia Taxation Office (ATO).

To receive your approved funding you will be required to issue the Department of State Development and Innovation with a valid tax invoice.

If your organisation has an ABN and is NOT GST registered you will be required to issue the Department of State Development and Innovation with an invoice.   The funding paid to you will not include GST.  Therefore no Input Tax credit can be claimed and you will have to fund the GST component on any purchases you make.

Compliance with the Goods and Services Tax (GST) is a requirement of federal taxation legislation.  If you require more information or need assistance, call the ATO on 13 24 78, visit the ATO website at www.taxreform.ato.gov.au, or seek independent professional advice.

Information contained in these guidelines, application or other appendices are not to be construed in any manner as taxation advice.
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